
Quick Reference Guide
Using the Planning Console



The Planning Console gives Project Managers a comprehensive view of all aspects of a project 
including subprojects, tasks and the Gantt chart.  

Access the Planning Console by:

1. Clicking the Planning Console related link from the main page of the project.

2. Going to the Project Workspace, clicking into a project, then clicking the Planning tab

.

If you’ve never used the Planning Console before, a popup will display, asking if you wish to take a 
tour of the features of the console.  Click the “X” if you do not wish to take the tour. 
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Planning Console Toolbar

View the critical 
path

Add task above 
and below

Move task up or 
down

Indent or 
outdent tasks

Select different 
projects to 

manage within 
the Console tab



Configure the Planning Console
Add or Remove columns from the Planning Console view by clicking the gear icon in the upper left corner of the page.


